Board Policy # 07-03

FINGERPRINTING AND BACKGROUND CHECKS

Fingerprinting

Westlake Charter School (“Charter School”) shall comply with the applicable provisions of the
Education Code, including Sections 44237, 44803.1 and 45125.1.

It is the policy of the Charter School to require fingerprinting and background checks for its
employees as required by law prior to employment at the Charter School. All prospective
employees must abide by all applicable laws and agree to abide by the policies of the Charter
School, including the submission of fingerprints and the approval for the Charter School or it’s
designee to perform background checks. This requirement is a condition of employment.

The Charter School shall also fingerprint and background check school volunteers who will
come into contact with students outside of the supervision of a Westlake Charter School
employee or who work with students in excess of ten (10) hours per week, prior to volunteering
at the Charter School. A school volunteer is defined as an individual working under the direction
of a paid Charter School employee to provide a service without compensation on campus while
working with or around children. Campus volunteers must abide by all applicable laws and
agree to abide by the policies of the Charter School, including the submission of fingerprints and
the approval for the Charter School or its designee to perform background checks. The
fingerprints will be sent to the Department of Justice for the purpose of obtaining a criminal
record summary.

Additionally, the Charter School may on a case-by-case basis require an entity providing contract
services require the entity's employees to comply with the requirements for fingerprinting, unless
the Charter School determines that the employees of the entity will have limited contact with
pupils. In determining whether a contract employee will have limited contact with pupils, the
Charter School must consider the totality of the circumstances, including factors such as the
length of time the contractors will be on school grounds, whether pupils will be in proximity
with the site where the contractors will be working, and whether the contractors will be working
by themselves or under the supervision of Charter School personnel.

Adopted/Ratified:

Revision Date:

PAGE 1 OF 27



Board Policy # 07-03

Procedures for Background Checks

The Principal shall review Department of Justice reports on prospective employees/contractors;
volunteers to determine whether an employee may be employed in accordance with Education
Code Section 44237, 44803.1 or 45125.1, except with respect to her or himself, in which case the
President of the Charter School Board of Directors will review. The Principal shall monitor
compliance with this policy and report to the Board of Directors on a quarterly basis.

Adopted/Ratified:
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DRAFT
School Safety Board Policy #2

Tuberculin Examinations

1.

No person shall be employed by or volunteer at the Charter School unless they have
submitted proof of an examination within the last sixty (60) days that they are free of
active tuberculosis by a physician licensed under Chapter 5 of Division 2 of the Business
and Professions Code.

This examination shall consist of an X-ray of the lungs or an approved intradermal
tuberculin test, which, if positive, shall be followed by an X-ray of the lungs.

All employees/volunteers shall be required to undergo this examination at least once
every two (2) years, with the exception of “food handlers” who shall be examined
annually.

After such examination each employee shall file a certificate with the Charter School
from the examining physician showing the employee was examined and found free from
active tuberculosis.

In the event it becomes necessary for the employee to have an X-ray examination as a
follow-up to a skin test, the Charter School will make arrangements with the designated
physician for the examination and bear the expense. If the employee chooses to have his
or her own physician for this purpose, the Charter School will pay toward the cost of the
examination an amount equal to the rate charged by the designated physician.

This policy shall also include student teachers serving under the supervision of a
designated master teacher and all substitute employees.

Adopted:

Amended:
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DRAFT
School Safety Board Policy #3

Safe Facilities

The Charter School Learning Centers will be housed in a facility that meets California Building
Code requirements (Part 2 (commencing with Section 101) of Title 24 of the California Code of
Regulations), as adopted and enforced by the local building enforcement agency with jurisdiction
over the area in which the Charter School is located.

Surveys and management plans will be maintained and updated for all hazardous building
materials (lead, asbestos, etc.) and all hazardous materials used and stored in and around the
school will be handled and dispensed properly. Additionally, appropriate training for staff
working with hazardous materials (i.e., pesticides, cleaning chemicals, etc.) will be provided. A
comprehensive indoor air quality program modeled on the EPA’s “Tools for Schools” program
will be implemented and maintained.

Inspections will be performed to ensure that daily operations do not compromise facility safety
and health in any manner. This will include maintaining safe access / egress paths (both routine
and emergency), access to emergency equipment, eliminating obstructions to airflow, etc.

Adopted:

Amended:
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DRAFT

Student Board Policy #4
Immunizations/Physical Exams

Applicability

This policy applies to all applicants to the Charter School and the administration of the school in
charge of admissions.

Immunizations
The Charter School will adhere to all law related to legally required immunizations for entering
students pursuant to Health and Safety Code Section 120325-120375, and Title 17, California
Code of Regulations Section 6000-6075.
California law requires that an immunization record be presented to the school staff before a
child can be enrolled in school. The Charter School requires written verification from a doctor or
immunization clinic of the following immunizations:

a) Diphtheria.

b) Measles.

¢) Mumps, except for children who have reached the age of seven years.

d) Pertussis (whooping cough), except for children who have reached the age of seven
years.

e) Poliomyelitis.

f) Rubella.

g) Tetanus.

h) Hepatitis B.

1) Varicella (chickenpox), (persons already admitted into California public or private
schools at the Kindergarten level or above before July 1, 2001, shall be exempt from the

Varicella immunization requirement for school entry).

School verification of immunizations is to be by written medical records from your doctor or
immunization clinic.

Adopted/Ratified:
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Exceptions are allowed under the following conditions:

a) The parent provides a signed doctor’s statement verifying that the child is to be exempted
from immunizations for medical reasons. This statement must contain a statement
identifying the specific nature and probable duration of the medical condition.

b) A parent may request exemption of their child from immunization for personal beliefs.

c) Pupils who fail to complete the series of required immunizations within the specified
time allowed under the law will be denied enrollment until the series has been completed.

Any child leaving the United States for a short vacation to any country considered by the Center
of Disease Control and Prevention (CDC) to have increased risk of TB exposure (such as
Mexico, the Philippines, India or Southeast Asia) MUST call the County Tuberculosis Clinic, for
a TB Screening upon return.

Physical Examinations

All pupils are to have completed a health screening examination on or before the 90" day after
the pupil’s entrance into first grade or such pupils must have obtained a waiver pursuant to
Health and Safety Code Section 124085. This examination can be obtained from your family
physician or possibly through the services provided by your County Health Department.
Information and forms are distributed to pupils enrolled in kindergarten.

Failure to obtain an examination for your child or a waiver will result in your child being denied
enrollment.

If your child’s medical status changes, please provide the teacher with a physician’s written
verification of the medical issue, especially if it impacts in any way your child’s ability to
perform schoolwork.

Adopted:

Amended:
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DRAFT
School Safety Board Policy #5

Communicable, Contagious, or Infectious Disease Prevention Policy

The Charter School recognizes its shared responsibility with the home and the community to
promote appropriate disease prevention procedures in the handling and the cleaning up of blood
and body fluids.

The Board desires to protect the entire school community without segregation, discrimination or
stigma. Accordingly, infectious disease prevention shall be taught regardless of whether a
student or adult is known to have an identified infectious disease.

All students and employees shall be provided appropriate periodic instruction in basic procedures
recommended by the State Department of Education and other public health agencies and
associations.

Incidence and transmission of communicable diseases will be further limited through a rigorous
program of immunization and health screening required of all students, faculty, and staff. (See
“Immunizations / Physical Exams” Policy) Students found to have communicable diseases will
be included in all activities deemed by a physician to present no hazard of infection to other
students.

Science Laboratory Instruction

Students involved in science laboratory experiences shall be protected from contamination from
body fluids of other persons and from contaminated instruments. Whenever possible, laboratory
experiences involving body fluids will be conducted by way of teacher demonstration rather than
by student participation.

Injuries and Accidents
Whenever exposed to blood or other body fluids through injury or accident, students and staff

should follow the latest medical protocol for disinfecting procedures. (See “Bloodborne
Pathogen Exposure Control Program” Policy)

Adopted/Ratified:
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DRAFT
School Safety Board Policy #6

Administration of Medications

The Charter School staff is responsible for the administration of medication to students attending
school during regular school hours. It is imperative that practices followed in the administration
of medication be carefully delineated to ensure the safety of our students and the legal protection
of our employees. Any pupil who is required to take, during the regular schoolday, medication
prescribed for him or her by a physician or surgeon, may be assisted by designated school
personnel or may carry and self-administer prescription auto-injectable epinephrine if the Charter
School receives the appropriate written statements

In order for a pupil to carry and self-administer prescription auto-injectable epinephrine, the
Charter School shall obtain both a written statement from the physician or surgeon detailing the
name of the medication, method, amount, and time schedules by which the medication is to be
taken, and confirming that the pupil is able to self-administer auto-injectable epinephrine, and a
written statement from the parent, foster parent, or guardian of the pupil consenting to the self-
administration, providing a release for the designated school personnel to consult with the health
care provider of the pupil regarding any questions that may arise with regard to the medication,
and releasing the Charter School and school personnel from civil liability if the self-
administering pupil suffers an adverse reaction as a result of self-administering medication.

In order for a pupil to be assisted by designated school personnel, the Charter School shall obtain
both a written statement from the physician detailing the name of the medication, method,
amount, and time schedules by which the medication is to be taken and a written statement from
the parent, foster parent, or guardian of the pupil indicating the desire that the Charter School
assist the pupil in the matters set forth in the statement of the physician.

Guidelines:

* The primary responsibility for the administration of medication rests with the
parent/guardian, student and medical professional.

* Medication shall be administered only during school hours if determined by a physician
to be necessary.

* Designated staff shall keep records of medication administered at the school.

¢ All medication will be kept in a secure and appropriate storage location and administered
per physician’s instructions by appropriately designated staff.

* Designated staff shall return all surplus medication to the parent/guardian upon
completion of the regimen or prior to summer holidays.

* Designated staff shall establish emergency procedures for specific medical conditions
that require an immediate response (i.e. allergies, asthma, diabetes).

Adopted/Ratified:
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* The written statements specified in this policy shall be provided at least annually and
more frequently if the medication, dosage, frequency of administration, or reason for
administration changes.

* A pupil may be subject to disciplinary action if that pupil uses auto-injectable
epinephrine in a manner other than as prescribed.

Adopted:

Amended:

Adopted/Ratified:

Revision Date:
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DRAFT
Personnel Board Policy #7

Drug-Free Workplace

The Charter School is committed to providing a drug- and alcohol-free workplace and to
promoting safety in the workplace, employee health and well-being and a work environment that
is conducive to attaining high work standards. The use of drugs and alcohol by employees, off
the job, jeopardizes these goals, since it adversely affects health and safety, security,
productivity, and public confidence and trust. Drug or alcohol use in the workplace is extremely
harmful to workers.

Accordingly, consistent with this commitment, the Charter School has developed a drug and
alcohol policy that applies to all employees.

Bringing to the workplace, possessing or using, or being under the influence of intoxicating
beverages or drugs on any Charter School premises or at any school-sanctioned activity or
function is prohibited and will result in disciplinary action up to and including termination.

The Charter School reserves the right to use appropriate means to provide a safe work
environment for its employees. These means may consist of but are not limited to:

* Post-offer, pre-employment drug/alcohol testing;

e Referral to local authorities;

* Referral to employee assistance program;

* Full investigation of accident causes, which includes drug and alcohol testing;

*  “For cause” drug testing (reasonable suspicion testing);

* Search of School property;

¢ Search of employee property, including employee handbags and vehicles, brought onto
School property, only in accordance with search policies approved by the Board.

Refusal to submit to a “for cause” drug test or a drug test in connection with an on-the-job injury
or accident is cause for immediate termination. [IF ALL EMPLOYEES ARE AT WILL,
INSERT A SENTENCE STATING THAT ALL EMPLOYEMENT IS AT WILL AND
NO-CAUSE OR NOTICE IS REQUIRED TO TERMINATE THE EMPLOYEE]

Adopted:

Amended:

Adopted/Ratified:
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DRAFT
Personnel Board Policy #8

Smoke-Free Environment
The Charter School maintains a smoke-free environment.

Smoking is not allowed anywhere on School property. It is the responsibility of each staff
member to adhere to this rule, and to inform his or her guests of our non-smoking policy.

Adopted:

Amended:

Adopted/Ratified:

Revision Date:
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DRAFT
School Safety Board Policy #9

First Aid, CPR, And Health Screening

The Charter School recognizes the importance of taking appropriate preventive or remedial
measures to minimize accidents or illness at school or during school-sponsored activities. To this
end, the Charter School expects parents/guardians to provide emergency information and keep
such information current in order to facilitate immediate contact with parents/guardians if an
accident or illness occurs.

Within the Charter School facilities, a First Aid Kit containing appropriate supplies will be
present. First aid will be administered whenever necessary by trained staff members. When
necessary, the appropriate emergency personnel will be called to assist.

All teachers are to be certified in adult and pediatric CPR and First Aid and be recertified prior to
expiration of certificates. Opportunities for adult and pediatric CPR and First Aid training will

be offered to all support staff and volunteers.

Resuscitation Orders

School employees are trained and expected to respond to emergency situations without
discrimination. If any student needs resuscitation, staff shall make every effort to resuscitate
him/her. Staff members are prohibited from accepting or following any parental or medical "do
not resuscitate" orders. School staff should not be placed in the position of determining whether
such orders should be followed, and such Advance Directives shall not be communicated to staff.
The Principal, or designee, shall ensure that all parents/guardians are informed of this policy.

Vision, Hearing and Scoliosis Screening

The Charter School shall screen for vision, hearing and scoliosis as required by Education Code
Section 49450, et seq., per appropriate grade levels.

Head Lice

To prevent the spread of head lice infestations, Charter School employees shall report all
suspected cases of head lice to the school nurse or designee as soon as possible. The nurse, or
designee, shall examine the student and any siblings of affected students or members of the same
household. If nits or lice are found, the student shall be excluded from attendance and
parents/guardians informed about recommended treatment procedures and sources of further
information.

Adopted/Ratified:
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The Principal, or designee, shall send home the notification required by law for excluded
students. If there are two or more students affected in any learning center, an exposure notice
with information about head lice shall be sent home to all parents/guardians of those students.

Staff shall maintain the privacy of students identified as having head lice and excluded from
attendance.

Excluded students may return to school when reexamination by the nurse, or designee, shows
that all nits and lice have been removed.

Adopted:

Amended:

Adopted/Ratified:

Revision Date:
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DRAFT
School Safety Board Policy #10

Exposure Control Plan For Bloodborne Pathogens

The Principal, or designee, shall meet state and federal standards for dealing with bloodborne
pathogens and other potentially infectious materials in the workplace. The Principal, or
designee, shall establish a written “Exposure Control Plan” designed to protect employees from
possible infection due to contact with bloodborne viruses, including human immunodeficiency
virus (HIV) and hepatitis B virus (HBV).

The Board shall determine which employees have occupational exposure to bloodborne
pathogens and other potentially infectious materials. In accordance with the Charter School’s
“Exposure Control Plan,” employees having occupational exposure shall be trained in
accordance with applicable state regulations (8 CCR 5193) and offered the hepatitis B
vaccination.

The Principal, or designee, may exempt designated first-aid providers from pre-exposure
hepatitis B vaccination under the conditions specified by state regulations.

Any employee not identified as having occupational exposure in the Charter School’s exposure
determination may petition to be included in the Charter School’s employee in-service training
and hepatitis B vaccination program. Any such petition should be submitted to the Principal, or
designee, who shall evaluate the request and notify the petitioners of his/her decision. The
Principal, or designee, may deny a request when there is no reasonable anticipation of contact
with infectious material.

Adopted:

Amended:

Adopted/Ratified:
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DRAFT
School Safety

Board Policy #11

Conditions for Classroom and School Visitation and Removal Policy

While the Charter School encourages parents/guardians and interested members of the
community to visit the Charter School and view the educational program, the Charter School
also endeavors to create a safe environment for students and staff.

To ensure the safety of students and staff as well as to minimize interruption of the instructional
program, the School has established the following procedures, pursuant to California Penal Code
Sections 627, et. seq., to facilitate visits during regular school days:

1.

Visits during school hours should first be arranged with the teacher and Principal
or designee, at least three days in advance. If a conference is desired, an
appointment should be set with the teacher during non-instructional time, at least
three days in advance. Parents seeking to visit a classroom during school hours
must first obtain the written approval of the classroom teacher and the Principal or
designee.

All visitors shall register with the front office immediately upon entering any
school building or grounds when during regular school hours. When registering,
the visitor is required to provide his/her name, address, occupation, age (if under
21), his/her purpose for entering school grounds, and proof of identity. For
purposes of school safety and security, the Principal or designee may design a
visible means of identification for visitors while on school premises.

The Principal, or designee, may refuse to register an outsider if he or she has a
reasonable basis for concluding that the visitor’s presence or acts would disrupt
the school, its students, its teachers, or its other employees; would result in
damage to property; or would result in the distribution or use of unlawful or
controlled substances.

The Principal or designee may withdraw consent to be on campus even if the
visitor has a right to be on campus whenever there is reasonable basis for
concluding that the visitor presence on school grounds would interfere or is
interfering with the peaceful conduct of the activities of the school, or would
disrupt or is disrupting the school, its students, its teachers, or its other employees.

The Principal or designee may request that a visitor who has failed to register, or
whose registration privileges have been denied or revoked, promptly leave school
grounds. When a visitor is directed to leave, the Principal or designee shall

Adopted/Ratified:
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Penalties

1.

Adopted:

Amended:

inform the visitor that if he/she reenters the school without following the posted
requirements he/she will be guilty of a misdemeanor.

Any visitor that is denied registration or has his/her registration revoked may
request a hearing before the Principal or the Board on the propriety of the denial
or revocation. The request shall be in writing, shall state why the denial or
revocation was improper, shall give the address to which notice of hearing is to be
sent, and shall be delivered to either the Principal or the Board President within
five days after the denial or revocation. The Principal or Board President shall
promptly mail a written notice of the date, time, and place of the hearing to the
person who requested the hearing. A hearing before the Principal shall be held
within seven days after the Principal receives the request. A hearing before the
Board shall be held at the next regularly scheduled Board meeting after the
President receives the request.

The Principal or designee shall seek the assistance of the police in dealing with or
reporting any visitor in violation of this policy.

At each entrance to the Charter School grounds of, signs shall be posted
specifying the hours during which registration is required, stating where the office
of the Principal or designee is located and what route to take to that office, and
setting forth the penalties for violation of this policy.

No electronic listening or recording device may be used by students or visitors in
a classroom without the teacher’s and Principal's written permission.

Pursuant to the California Penal Code, if a visitor does not leave after being asked
or if the visitor returns without following the posted requirements after being
directed to leave, he/she will be guilty of a crime as specified which is punishable
by a fine of up to $500.00 or imprisonment in the County jail for a period of up to
six (6) months or both.

Further conduct of this nature by the visitor may lead to the School’s pursuit of a
restraining order against such visitor which would prohibit him/her from coming
onto school grounds or attending School activities for any purpose for a period of
three (3) years.

Adopted/Ratified:
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DRAFT
School Safety Board Policy #12

Preparation of Emergency Preparedness Plan Guidelines

The Ace Charter School Emergency preparedness plan shall be available to staff, students and
the public in the office of the Principal or designee. Individual building disaster plans shall be
provided to each teacher and shall be available for public inspection at the Principal’s office. The
Principal or designee shall make certain that students and staff are familiar with the plan and
shall periodically conduct preparedness drills to ensure effective behavior in the event of an
actual emergency or disaster.

The Principal or designee will appoint a committee each year to review the disaster preparedness
plan and to recommend changes and/or improvements.

The following steps, as recommended by the California Department of Education shall be taken
in developing the plan and training staff and students on safety procedures:

1. Devise a signal for announcing an emergency situation. This signal may differ
depending on the type of emergency and available devices.

2. Identify who can declare an emergency and under what conditions.

3. Provide an emergency kit to each classroom and designate the students
responsible for taking the kit when students leave the classroom during an
emergency. The kit should contain, at a minimum, the following items:

o copy of all class rosters and emergency telephone numbers for each
student.

o a white sheet that could be used for bandages and plastic gloves for
protection.

o triage tags to record the student's name and person to whom the student
has been released.

o a large tarp to cover students in the event of rain.

o a large, brightly colored, laminated sign on a stick with the teacher's name
clearly printed in the event a student becomes lost during an emergency
drill.

o candy and gum (helps reduce an anxious or dry mouth during an
emergency).

o playing cards or small games that can occupy and distract students during

the emergency and small blanket.

Adopted/Ratified:
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4. For special education students, augment the emergency kit to include the
following items:
o name cards posted by the door.
o current significant medical information.
o agreements to include medical treatment.
o medications, as necessary.
o a strobe light for deaf students.
o picture cue cards for neurologically involved or significantly delayed
students.
o American sign language cue cards.
5. Develop clear instructions for operating the contingency plan, and regularly train

staff members to respond in a reliable way. As the situation dictates, it may be
necessary to take the following steps:

o lock doors or assume placement in a hallway or classroom as a method of
controlling movement around the campus.

o instruct students and staff members to immediately lie face down on the
floor, cover their heads, and endeavor to remain calm and immobile in the
event of a shooting or explosion.

o use desks as a cover for protection.
o close and lock windows, if possible.
o turn off all power equipment in the event of a natural disaster, such as an
earthquake or electrical storm.
o establish a central area for unsupervised students and staff members to
assemble.
o retain students until an "all clear" signal is given.
6. Develop a procedure for identifying safe and injured students.
7. Identify an adequate location and a procedure for administering first aid.
8. Develop a systematic process for releasing students to parents or guardians that

includes a sign-out procedure and verification of the authorized persons to pick up
students. Identify the necessary documentation from parents or guardians for
releasing students. Provide a description of the process in other languages for
non-English speaking parents.

9. Establish a "clean-up" committee to be called in immediately following a disaster
to completely clean and repair damages so that the school can open as soon as the

Adopted/Ratified:
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10.

following day. Identify possible professional nonschool personnel to do the clean
up, especially in the event of gunshot victims.

Identify a crisis intervention team of psychologists and counselors to be called to
provide debriefing and counseling for any resulting trauma affecting students and
staff members.

The following are the ACE Charter School procedures as recommended by the California
Department of Education to ensure smooth administrative control of operations during a crisis

1.

Generally, the principal, or her/his designee, declares an emergency and is
responsible for requesting assistance through direct communication with a
predetermined "emergency operations center" (EOC) is established where a pre-
assigned designee shall work with emergency services and clearly defines the
responsibility of each person.

Establish emergency procedures that include notifying local law enforcement
agencies, the fire department, and medical assistance agencies as appropriate.

Post and regularly update a checklist of equipment and emergency telephone
numbers.

Have necessary equipment available such as: handheld radios for communicating
with supervising staff; a camera and film for documentation; a fully operational
public address system; fully operational fire extinguishers; and a private telephone
line and number to be used only by the principal (or authorized person) and the
pre-assigned emergency center designee. When the emergency dictates,
discontinue use of all telephone lines, except the private line, in order to provide
uninterrupted communication with the EOC remember the following:

o do not use "walkie-talkie" type radios during a bomb threat in the event
there is a bomb on campus; handheld radios can detonate electronic
devices and may set the bomb off.

o establish a back-up command post near the school, but not on school
grounds, in the event of a bomb threat.

Identify how injured students and staff will be transported to the hospital.
Plan alternative routes for transporting injured if standard routes are obstructed.

Establish an orderly dismissal procedure, e.g., dismissal by floors or sections, in a
manner that everyone understands.

Adopted/Ratified:
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9.

10.

Provide parents with information in the language of the home, if possible,
regarding relevant elements of the emergency plan, so they are prepared and
know what to expect.

Conduct periodic practice drills to ensure procedures for dismissal run smoothly.

Establish a "buddy system," for all students, especially significantly disabled
students.

The following are ROPS procedures as recommended by the California Department of Education
for a clear, effective communication system:

1.

Establish a clear communication system that signals an emergency, and when the
crisis has passed, signals an "all clear." The signals should be distinguishable
from those that designate class periods and should be established prior to an
emergency situation.

Establish a rumor control/information post in a location accessible to parents,
interested community members, and media to handle inquiries in an orderly
fashion. This post would provide a system for swift parental contact and an
outside line for specific communication to community transportation volunteers.

Authorize only one or two staff members to act as police contacts.

Designate a spokesperson to advise the media and respond to questions and
concerns. The press should be handled by the public information officer
exclusively and permitted to approach staff or students only after ROPS officials
determine that such interaction would not adversely affect staff or students.

Establish a procedure for establishing and maintaining control of the media and
onlookers who could impede operations. Have an appointed person provide
updated information on the status of a crisis at regular intervals so as to minimize
rumors and interruptions.

Develop procedures for keeping family members and other relatives informed
about students enrolled in the school. For some special education students, it may
be necessary to use TDD/TDY or a relay operator.

Select a person for message taking and to record incidents for documentation
purposes. Establish a system for message delivery and backup should initial
communications breakdown.

After the crisis has subsided and students have been dismissed, debrief all staff
members about the emergency and the procedures taken.

Adopted/Ratified:
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The following are ROPS procedures for involving law enforcement in the case of an emergency
as recommended by the California Department of Education:

1.

Develop specific steps to ensure smooth police involvement in a school campus
crisis situation. For example, school administrators may bring several uniformed
police officers on campus to de-escalate a situation, to display force, or arrange
for arrests if appropriate. As the situation improves, gradually reduce the number
of officers on campus. The officers should attempt to interact with students in the
students' native language, if possible, and be responsive and approachable. When
the situation is controlled, officers should leave the campus calmly.

Develop a written agreement regarding coordination and police response to a
school disruption before such an occurrence. The written memorandum of
understanding would include clear guidelines regarding the point at which the
assigned officer(s) would assume responsibility for a situation.

Develop an ongoing system of communication and review of facility planning and
student activity on campus that includes students, staff, law enforcement, and
families. Distribute new information (in the language of the home when possible)
as it develops to keep everyone current.

Investigate the possibility of an assigned school resource/liaison law enforcement
officer.

Design emergency plans with assistance from the police department that includes
planning for major life-threatening disorders, such as shootings and bomb threats,
as well as for natural disasters.

Establish personal contact between authorized staff and police department staff
prior to an emergency.

Include arrangements for a "call back" number to verify that a police assistance
call is legitimate when "911" has not been used to contact law enforcement.

Train school staff in leadership roles to recognize when police intervention is
required. (Police staff become primarily responsible for enforcing the law and will
insist on final decision-making in all matters involving their sworn obligations.)

Practice contingency procedures to assure that the plan is smooth running and comprehensive.
Review the contingency plan regularly with staff members throughout the year, and conduct
monthly drills for students and staff members to prepare them to respond to all types of

emergencies.
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Board Policy # 07-03

DRAFT
School Safety Board Policy #13

Vandalism, Theft, and Graffiti

The Charter School considers vandalism a very serious matter. Vandalism includes the negligent,
willful, or unlawful damaging or theft of any charter school/district-owned real or personal
property, including the writing of graffiti.

Any Charter School student who commits an act of vandalism shall be subject to disciplinary
action by the Charter School and also may be prosecuted through other legal means. If reparation
of damages is not made, the Charter School also may withhold the student's grades, diploma
and/or transcripts in accordance with law.
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Board Policy # 07-03

DRAFT
School Safety Board Policy #14

Weapons and Dangerous Instruments

The Charter School desires students and staff to be free from the fear and danger presented by
firearms and other weapons. The Board therefore prohibits any person other than authorized law
enforcement or security personnel from possessing weapons, imitation firearms, or dangerous
instruments of any kind in school buildings, on school grounds or buses, or at a school-related or
school-sponsored activity away from school.

Possession of Weapons

In order to maintain order and discipline in the Charter School and to protect the safety of
students, staff and the public, any school employee is authorized to confiscate a weapon,
dangerous instrument or imitation firearm from any person on school grounds.

Students possessing or threatening others with a weapon, dangerous instrument or imitation
firearm are subject to suspension and/or expulsion in accordance with charter school policy and
the law, Board policy and administrative regulations.

The principal or designee shall notify law enforcement authorities when any student possesses a
weapon or commits any act of assault with a firearm or other weapon. Upon written permission
of the principal or designee, a student may possess a weapon on school grounds when necessary
for a school-sponsored activity or class. The principal or designee shall inspect the weapon to
ensure that necessary safety precautions have been taken.

Reporting of Injurious Objects

The Charter School encourages students to promptly report the presence of weapons, injurious
objects or other suspicious activity to school authorities. The identity of a student who reports
such activity shall remain confidential to the extent permitted by law.

The Principal or designee shall develop strategies designed to facilitate student reporting of the
presence of injurious objects on school grounds, such as tip hotlines, electronic transmissions, or
other methods that preserve the student's anonymity. Incident reports and records shall not
identify the student who reported the possession. The strategy shall also include means of
informing staff, students and parents/guardians that students who report the presence of injurious
objects on school campuses are to be protected and their identity shielded.
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Board Policy # 07-03

DRAFT
School Safety Board Policy #15

Accidents

Although the Charter School makes every reasonable effort to prevent student accidents and
injuries, accidents occur. The Principal or designee shall develop procedures to ensure that first
aid and/or medical attention is provided as quickly as possible and that parents/guardians are

notified of accidents.

Universal precautions shall be observed whenever it is possible that students, employees or
others may have contact with blood or body fluids as a result of the accident.

Charter School staff shall appropriately report and document student accidents.
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DRAFT
Personnel Board Policy #16

Mandatory Reporter Training

All Charter School personnel are mandated reporters of suspected abuse and/or neglect.
Mandated reporters must report suspected child maltreatment immediately when they have
“reasonable suspicion to believe that a child who is 17 years of age or younger and known to
them in a professional or official capacity has been harmed or is in danger of being harmed —
physically, sexually, or through neglect — and that a caregiver either committed the harm or
should have taken steps to prevent the child from harm.”

The Charter School shall provide training to all personnel regarding the obligations as mandatory
reporters and the steps required to report suspected abuse.
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